DEPARTMENT OF

TRANSPORTATION

NM-OPS Permitting System

NM-OPS New Credit Card Processor Coming Soon!

NM-OPS will be switching credit card processors from LexisNexis to Paylt effective 05.18.2026.

Once Paylt is implemented, customers will still have the option to pay for permits at the end of the permit application or
they can purchase up to 15 permits from the Shopping Cart at one time. Please see below for detailed instructions for

processing Credit Card payments with Paylt.

To Pay for Permits

1. Begin a permit application as you always have. This process has not changed.

At the end of the application process, the Order Permits screen will be displayed. Users have the option of paying for
the permit now, or sending the permit to the Shopping Cart. Both options will follow the same process.

2. If paying now from the end of the permit application, click the Pay for Permits Now link. If paying from the Shopping
Cart, click the Pay Now button while in the Shopping Cart.

The Pay for permits screen will be displayed.

3. Click the Pay For Verified Permits button.

The Payment Information for Permit ID: XXXXXX screen will be displayed.

DEPARTMENT OF
TRANSPORTATION

Payment Information for Permit ID:

The amount you owe and options for paying are presented below. Please select a payment option and click the Submit button.

Amount Owed: $ 198.73 for 1 Permit(s)

Select Payment Method:
@[sekct. |
Payment Receipt Emattadaresst [

| Submit || Cancel |
Press submit only once.

4. Make a selection from the Select Payment Method dropdown list.

Note: Customers only have the option to pay for permits using a credit card.

5. Enter an email address in the Payment Receipt Email Address field. This is the email address that the payment

receipt will be sent to from Payilt.
6. Click the Submit button.

You will be redirected to the Paylt site.
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Users have the option to create a new Paylt account or to continue on the Paylt website as a guest. Creating a Paylt
account will make processing payments quicker in the future.

mycitypay

Log in to Paylt.

New to Paylt? Create an account. o

Email Address

Password @ Show

O Remember Me

Forgot Password

or

Continue as Guest e

To Create a New Paylt Account To Continue as a Guest Without Creating an
Account

e  Click the Create an account link. e  Click the Continue as Guest button.
The Create an account screen will be displayed.

e  Enter the desired information in the Email Address, Password, and Confirm Password
fields.

e  (Click the Create Account button.

The Email Verification is required screen will be displayed.

< Back to Login

Paylt

Email verification is required

We need to verify your email address for your security and
privacy.

Paylt has emailed a six-digit code to tammy@promiles.com.
Enter the code below to sign in.
Verification Code

Verify & Sign In Resend Code

fyou don't receive the email in your inbox within a few minutes, please
check your spam folder

e  Check your email for a message from Paylt.

W |From Subject

Paylt Please verify your email address

e Copy the verification code from the email.
e  Return to the Paylt screen and paste or enter the code into the Verification Code fields.

Note: If the code does not work, click the Resend Code button to receive a new code.

e  Once the code is entered, click the Verify & Sign In button.
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The Checkout screen will be displayed.

To continue with a Paylt account ‘ To continue as a guest

If you have an account and have saved a credit card, that credit
card information will be displayed. To continue with that credit
card, click the Pay button.

W W assosaon

Checkout

Payment Summary

Payment Method

Mastercard ending in 9898

Pay $201.23

e If you have not created an account and wish to continue as a
guest, click the Add Payment Method button to add a payment
method.

Checkout

Payment Summary

1026110 $198.7

Processing Fee

Total Payment

Payment Methods

Add Payment Method

If you have an account and have saved a credit card, that credit
card information will be displayed. To select a different saved
credit card or to add a new credit card, click the Change
button.

B W asiraon

Checkout

Payment Summary

Payment Method

Mastercard ending in 9898

Pay $201.23

The Payment Methods screen will be displayed.
e Click the Add a Payment Card button.
The Add Payment Card screen will be displayed.
e  Complete all fields.
e  Click the Add Card button.

Note: This is for this transaction only. It is not saving your credit
card information to Paylt for future transactions.

The Checkout screen will be displayed.
e  Click the Pay button.
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To continue with a Paylt account ‘ To continue as a guest

The Payment Methods screen will be displayed.

e  To select a different saved credit card, click the field for that
saved credit card. To add another credit card, click the Add a
Payment Card button and complete the required fields.

Payment Methods

VISA

Visa ending in 4242

Mastercard ending in 9898

Add a Payment Card

e Once you have confirmed the payment information that you The payment will process. You will be redirected back to the NM-
intend to use, click the Pay button. OPS Permitting System if the payment was successful.

The payment will process. You will be redirected back to the NM-
OPS Permitting System if the payment was successful.
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